[bookmark: _GoBack]Connecting Professionally in the K12 Sector: What you need to know

Prior to applying to organizations in the K12 environment, you should be building professional connections to inform your choices of target organizations and gain referrals to these same organizations.  A great way to start is through Informational interviews. This type of interview enables you to get information and advice about careers, learn about the realities and culture of the workplace, and find job opportunities.  
Questions can be organized to help you learn about:
· A specific school or district and its mission alignment
· Job function
· Working Conditions and Culture
· Professional preparation expected 
· Expanding professional networks
You should prioritize your questions based on your current knowledge to get the most of your time in an interview.  Below is a sample list of questions by category.  You should plan to have 3-5 questions to ask in the interview.  
The specific school or district and its mission alignment:
· Give me an example of how the mission aligns with what occurs in the schools or classrooms.
· Are there any unique characteristics that might not be apparent to someone who reviews the school or district online information?
· How is the leadership structured to support the mission of the school or district?
· Can you give me an example of the school or district embracing a diverse and inclusive culture?
Job functions (in prior or current) position:
· Would you walk me through a day you enjoyed the most at your work? 
· What skills did you find essential for success in your work?
· What is a challenge you faced in your position?
· What are the priorities for the academic year?
Working conditions and culture: 
· Give me an example of how you integrate work and outside priorities.
· How would you describe interactions between teachers and administrators?
· How many hours did you work in a typical week?
· How much autonomy did you have in terms of what you focus on at work?
· How was your performance evaluated?
Professional Preparation 
· Did you need to possess a license to be employed in your role(s)?
· What do you wish you had known about your position/the school before you started?
· What type of professional and personal skills does it take to succeed at this type of work?
Expanding your professional networks:
· Who would you recommend I talk to next? When I reach out to them, may I mention that you referred me?
· Which professional organizations should I consider joining?
· What kind of professional development opportunities were available?
· How much contact and what kinds of interactions did you have with individuals or groups outside the school?
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