
 MEADE 2018 APPLICATION PREPARATION AND ONLINE SUBMISSION STEPS


GET DOCUMENTS READY:
1. Prepare your application statement 
Not exceeding three pages, detailing your career and/or academic interests as they relate to domestic educational policy. State what you hope to accomplish through this experience. If there are specific organizations you hope to contact, list them and explain why you want to contact them.
2. Create your resume or CV
      A resume or CV that includes address, telephone and email.
3. Have two letters of recommendation sent/emailed to YOU so you can include them in your  
     application. NOTE: At least one letter must be an HGSE faculty recommendation letter.

MERGE DOCUMENTS:
Merge all documents above together into one master document, preferably in the order above, to create your Meade Application.  Don’t include images or graphic embellishments that would make your document difficult to upload in HIRED.  

POST MEADE APPLICATION ON HIRED:
Steps to post 
1. Log in to HIRED.
2. Upload your Meade Application to your HIRED profile.  Don’t worry if you have a resume already
     posted. You can have more than one document associated with your account.
	From your home log in page, select the Documents tab
	Select “Add New” button
	Create a label for your Meade Application. Keep it a brief label.
	Hit the Browse button to search for your document.
	Hit Submit
3. Post your Meade Application in the EDWARD J. MEADE FELLOWSHIP APPLICATION BOOK 2018
	Click the Opt-In Resume book tab in the Documents Section
	All of the documents you have in Hired will appear in a list.
	Click on “Select Resume Book” for your Meade Application.
[bookmark: _GoBack]	On the next page select EDWARD J. MEADE FELLOWSHIP APPLICATION BOOK 2018
	Once you have selected, hit “Submit”!
