[image: ]MA DESE Web Site
Click on Educator Services

[image: ]You can Click on Academic (then Apply Online) or    OR
CLICK on ELAR to begin

[image: ] Click on Create ELAR Profile to create username and password.   You will submit personal information to create your profile.  Log In here if you already have a profile.

[image: ]For new users, this is the first page of creating your ELAR profile.  You will not have a MEPID number if this is your first time here.
Once back on ELAR, the system will provide you a menu of options-one of them prompting you to Apply for Licensure.
After you hit the submit button, you will get instructions on completing your profile, followed by a registration processing message from ELAR. Finally, you will be issued a username and password (you can change password later) that you will then use to sign in to ELAR.

[image: ]
[image: ]Does it have to have a MA address?   NO. Licenses on online and only sent to you per your request.
This first step will allow you to edit parts of your profile or you can click the next button to advance to applying for licenses.

[image: ]
[image: ]The system is supposed to default to correct pathway. 
Click next whether or not you plan to add another license.

[image: ]If you plan to add another license, you will be prompted to do so. Otherwise, click next when you are done.  


On the following page, select “Endorsements” from the drop down list and then select the appropriate endorsement “Sheltered English Immersion – Administrator.” Select the “Level” and “Type” and then click “add”.

                                                                  [image: ]


                                                                           [image: ]
Select the path to earn the endorsement and click “next”. For Administrators there is Path 1.

[image: ]You MUST click and read this law or your license might not process.
A confirmation box will pop up when you   ”sign” affidavit.
All boxes must be checked or an explanation given.

[bookmark: _GoBack][image: ]After signing, you will be sent to a secure portal where you can pay online with a credit card. This is the fastest process.  SAVE A PRINTOUT OF YOUR PAYMENT RECEIPT.
After affidavit is signed you will go to confirmation page.



You will get an automated message from DESE regarding your application. HGSE LICENSURE WILL BE SUBMITTING YOUR DOCUMENTS TO DESE SO WHEN YOU GET  AN EMAIL NOTICE FROM DESE REQUESTING DOCUMENTATION, REMEMBER THAT LICENSURE HANDLES THIS AS PART OF OUR SERVICES ASSISTING YOU TO GET YOUR MA LICENSE. This means you have one less must-do item!
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Apply for Licensure ELAR home - FAQ - Logout.

‘This on-line application form contains special features. Please do not use your web browser's BACK or FORWARD buttons during the data entry
process. Instead, use the BACK and NEXT buttons found at the bottom of the screen to move backwards or forwards between steps. The CANCEL
button can be used at anytime to cancel the application and return to the welcome page.

Mary E Fra

T
‘Welcome to the Massachusetts Department of Elementary and Secondary Education site to apply for educator licensure!

This online application tool walks the applicants through an easy five step pracess to complete an application for licensure in accordance with the regulations
for licensure in the Commontealth of Massachusetts.

‘The steps to complete the application process are:
Step 1- Review and /or update your profile information
Step 2 - Select the licenses for which you wish to apply
Step 3 - Review and/ or update your afiidavit
Step 4 - Confirm, sign and submit your application
Step 5 - Enter payment

Click NEXT button to begin the application process.
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Congratulations on your desire to become licensed in Academic: Administrator, Principal Assistant Principal, g-12, *

Step 3 Initial!
Sign Affidavit

To aid the Department of Elementary and Secondary Education in our evaluation of your eligibility for this license, please
Step 4 select from the available paths for obtaining the license below. If only one path is available to you, it will already be selected.

Confitm Application You can also click any of the requirements shown belo to learn more about how to satisfy the requirement.

Note: Each path lists the general requirements. We understand that you may have already submitted documentation

Step 5
B indicating completion of some of these requirements and)/or they may not be needed under your particular circumstances.

Enter Payment
Once a formal review of your application and supporting materials s conducted, we will notify you of your specific status.

® Path1-2005:Massachusetts general requirements.
(click on any of the requirements for this path to find out more information about that requirement).

> Achieve a passing score on the Communication and Literacy Skill test
> Passession of a bachelor's degree
Demonsiration of successful application of the Professional Standards for Administrators through completion of a
Performance Assessment for Initial License
Completion of at least three full vears of employmentin an executive management/leadership role orin a
> supervisory, teaching, or administrative role in  public school. private schaol. higher education, or other
educational setting accepted by the Department
> One of the following:

« Completion of a Panel Review (limited to those candidates who have completed a post-baccalaureate program
in management/administration at an accredited institution or have three full vears of employmentin an

executive, management, leadership, supervisory. or administrative role) or
« Completion of an Administrative Apprenticeship/Internship of 300 hours in the principal /assistant principal
role at thelevel of the license sought with a trained mentor using Department guidelines or

« Completion of an approved post-baccalaureate program of studies including a supervised
practicum/practicum equivalent (300 hours) in the role of this license.

© orPathz - 2005:Educators qualifying for reciproci

(click on any of the requirements for this path to find out more information about that requirement).

> Possession of abachelor's degree
Demonstration of successful application of the Professional Standards for Administrators through completion of a
Performance Assessment for Initial License

> Achieve a passing score on the Communication and Literacy Skills test
Completion of at least three full vears of employment in an executive management/leadership role orina

> supervisory, teaching, or administrative role in  public school. private schaol. higher education, or other
educational setting accepted by the Department
> One of the following:
o Completion of a state-approved educator preparation program applicable to the license songht in a state with
which Massachusetts has signed the NASDTEC Interstate Contract or
o Completion of an educator preparation program applicable to the license songht sponsored by a college or

university outside Massachusetts that has been accredited by the National Council for Accreditation of Teacher
Education (NCATE) or

« Possession of alicense/ certificate applicable to the license soughtissued by a state with which Massachusetts
has signed the NASDTEC Interstate Contract and three vears of employment within the last seven vears under

such valid license or certificats

If you would like further information about the requirements for this or other licenses, visit Licensure Help.
For information about applying under the old regulations, please visit htp:/ /wiw.doe mass.edu/lawsregs /6ozcmr7 himl?

Section=14
=
‘Massachusetts Department of
Search - Site Map - Policies - Site Info - Contact ESE
Elementary & Secondary Education " @
https: fuwwd. dosmass. orgfelarficensurehelpjLicenseRequirementDetaiPageCantral serMRID=B00BREQ=Demanstration of suc¢ @ reemet. #100% -
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e State Law requires applicants for licensure to affirm certain information. If you have previously entered affidavit 1
=0 information, it should be listed below. If not, you will be asked to create an affidavit at this time.
Please visit hitp://www.doe mass.edu/ educators/ cori.himl for the CORI policy.

Step 4 Affirm/ Reaffirm the following statements are true (a check mark indicates the statement s true).
Confirm Application

Sign Affidavit

« Clickon the bos next to any statement to check/uncheckit.
Step 5 o Please explain any unchecked boxes in the area provided at the bottom of the screen.
Enter Payment o When finished, click SIGN to save your changes.

Since completion of my last licensure or renewal application, I certify that:

[ Ihave not been convicted of any crime o received deferred adjudication (e.g., continued without a finding) or
admitted to sufficient facts, nor am I currently charged with any crime (misdemeanor or felony). [Do not inclde minor
raffic violations.]

[ Ihave not been identified by any child protection agency as a perpetrator of child abuse or neglect.
[ Ihave not been dismissed for cause from any position I held.

[ Ihave not been asked to resign from any position or resigned from any position while under investigation or asa
result of discipline.

[ Ihavenothad a professional license or certificate denied, revoked, suspended, surrendered or annulled, and no
action is pending to revoke or suspend any professional license or certificate I hold.

[ In accordance with MA General Laws Chapter 62C, § 494, T have filed all state tax returns and paid all Massachusetts
taxes required by law, and I am in compliance with all Massachusetts laws relating to payment of child support.

Note: If you have not resided o earned income in Massachusetts, in most cases, you do not owe any Massachusetts
income tax and can answer the above question in the affirmative. If you are unsure about the correct ansier, please
consult a tax professional before you leave this question blank.

[ Ihaveread MA General Laws Chapter 119, § 51, hitp:/ /www.doe mass.edu/ educators/ 51 himl, which requires
educators and others who are paid to care for or work with children to make a report immediately to the Department of
Social Services or to the person in charge of the school or institution if there s reasonable cause to believe a child under
1815 suffering physical or emotional injury as a result of abuse, including sexual abuse, or neglect. I understand my
obligations nder § 51 and the penalties for failure to comply.

[ Iunderstand and acknowledge that as a condition of holding an educator license, a criminal background check may be
conducted for criminal and pending case information as authorized by the Criminal History Systems Board and thata
criminal record will not automatically disqualify me.

[ This application contains no misrepresentations or falsehoods. I understand that misrepresentations or falsehoods
may be cause for denial or revocation of my educator license

[ I understand that I must notify the Commissioner of the Massachusetts Department of Education in writing within ten
days ifin the future the answers to any of these questions change.

Explanations for any unchecked boxes:

The Massachusetts Department of Elementary and Secondary Education has been certified by the Criminal History Systems

Board for access to conviction and pending criminal case data for the purpose of screening prospective and current holders of
educator licenses awarded by the Department of Elementary and Secondary Education, and for access to CORI conviction

datain the context of proceedings relative to the decertification process. As an applicant for educator licensure and B
prospective holder of and educator license, I understand that a criminal record check may be conducted for criminal and

pending or criminal case information only, as authorized, and that it will not necessarily disqualify me.

By SIGNING you are confirming thatall the information in your affidavitis true and contains no
‘misrepresentations or falsehoods.

Signed under the penalties of perjury.
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School/ District Profiles

Elementary & Secondary Education

HEADLINES:

11/29/10 TR Registration for the Third Annual Summit on Curriculum, Instruction and Assessment s
closed

11/24/10 [8] Commissioner's Update - November 22, 2010

11/22/10 [} Governor Patrick and Education Officials Celebrate Family Literacy Month With Students
and Teachers in Saugus

11/18/10 [} Governor Patrick Announces Massachusetts 12th Graders Receive Top Score on Nation's
Report Card

11/15/10 [8] Eight Public Hearings Scheduled on 23 Charter School Applications

NS AN ESE News

2 News | Press Releases
Events Calendar | Commissioner's Updates

2 Massachusetts School and District Profiles/Directory
State Profile | District/School Data Reports | District/School Directory | Test Results | AYP Reports

? District/School Administration
Legislation | Soard of Education | PK-16 Programs | School/District Data Callection | Data Warehouse | School
Finance | Grants

2 Educator Services
Licensure & Relicensure, (ELAR) | Curriculum, Professional Development | Job Search, (MECC) | MTEL |
Aspiring Educatore, (GEM) | Preparing Educators] Edrep Programs Directory | Recoghiion Programs | Tide
TAHighly Qualfied

> Assessment/Accountability
MCAS | MCAS Alternate Assessment | MEPA | NAEP | School & District Accountability and Assistance | No
Child Left Behind (NCLB) | Adequate Yearly Progress (AYP) | Compliance/Monitoring

> Family & Community
‘Special Education | Special Education Appeals | Adult Sasic Education | Alternative Learning | Students &
Families

elect Program Are: v|D

School/District Administration _ Educator Services  Assessment/Accountability Family & Community

ESE Phone: 781
Events Calc

1

12
18
2

Find 2 School

Internet

@b




image2.png
Educator Licensure - Massachusetts Department of Elementary and Secondary Education - Windows Internet Explorer

G E - [ et coe moss ctufescatorsieeense il ] [49] [x] [cosae 28|
Flo Edt Vew Fovates Took Hob & -

VFE - | @sharer Bv | Apcheck+ ) Translte - Autorl - v SanIn
& @~ [ Page + {3 Tooks +

Google v

Search + |

=
Massachusetts Department of elect Program Area. v D

Elementary & Secondary Education

ent/ Accountability Family & Community
ing/Learning  Preparing Educators

Career Advat

Educator Services >

Licensure

The Department of Elementary and Secondary Education issues three kinds of Educator Licenses. In addition to using
Licensure Help and ELAR educators can Contact the Licensure Office to learn about becoming licensed or renewing a
Ticense.

? Academic (PreK - 12)
Licenses for teachers, administrators, specialist
teachers, and professional support personnel are

generally required for employment. Online Tools
ELAR

2 Vocational Technical Education L2
Licenses for teachers, administrators, and Educaror Liceasure
cooperative education coordinators are generally and Recament

required for employment in state-approved
vocational technical education programs.

2 Adult Basic Education
The ABE License is 3 voluntary license. By statute, the Department does not require
this license; however, employers have the option of using this license as part of their
hiring criteria.

2 Related Resources
Regulations, Guidelines, and Forms

last updated: May 4, 2010

E-mail this page| Print View| Print Pdf
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User Registration
The information you provide on this page will find out if your profile already exists in our system or will help you to create a new profile if necessary.
These credentials are needed to access ESE resources such as ELAR.

Do you already have a TMEPID Number? OYes ®No O don'tknow

Do you already hold a Massachusetts Educator License? OYes ®No

* Last Name: * First Name: Suffix: v

Note: Do notinclude any middle names, name prefix or suffx that you may have in the name fields. Your name vill display throughout the application and
on all correspondence exactly as entered. Please capitalize your name, as appropriate.

+MEPID:

S

Note: If you do not have a Social Security Number please call the Department of Elementary and Secondary Education at 781-338-6600.

* Date of Birth: v~ v

Massachusetts Educator License #: (for current Massachusetts educators)

* First Line of Street Address:

‘Required fields are marked by * (asterisk).
+ AMEPID or Massachusetts Education Personnel IDis a unique identifier assigned to all educators and to school district staffin Massachusetts. MEPIDs were
developed as part of the Education Personnel Information Management System (EPIMS) and enable the collection of educator and staff data at the individual
level from school districts to the Department. For more information on MEPIDs and EPIMS, visit the EPIMS homepage on the ESE website.
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