
Grading Instructions for S997 

1. Log in to my.harvard 

In your web browser, navigate to my.harvard.edu. Select the Student, Teaching + Advising Portal, 
and log in using your HarvardKey.  
Under the Teaching/Advising tab, navigate to the My Courses section and click the Grades button. 

 

2. Assign Grades 

Assign grades using the Roster Grade drop-down menu for each student, or use the check-boxes to 
select multiple students and assign grades using the add this grade to selected students button. Be 
sure to Save your work. 

 

https://my.harvard.edu/


  

Note: Depending on your School's policies you may be required to enter additional information about 
the grade. If you have entered a grade that requires a note, a pencil icon will appear next to the 
grade. Click the pencil icon to enter the note.  

 

  

 

 
 

Posting Grades 

Once you have finished entering grades, change the Approval Status to Approved, a POST button 
will appear*.  

Grades are not finalized until they are posted. 

Note: Some Schools allow grade changes via my.harvard. 

https://harvard.service-now.com/ithelp?id=kb_article&sys_id=87180d92db61cb44a752f1a51d96199d
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Confirm Post.  

https://harvard.service-now.com/ithelp?id=kb_article&sys_id=87180d92db61cb44a752f1a51d96199d


  

 

If you have any questions regarding this process, please contact Mary Kiesling at 

mary_kiesling@gse.harvard.edu. 

mailto:mary_kiesling@gse.harvard.edu

