Dear (Ms or Mr) Last Name

As a current student at the Harvard Graduate School of Education, I am researching career trajectories in (field of interest).  Your name came up through (LinkedIn, Harvard Alumni Directory or Contact) for this field and I would love to set up a 20-30 minute phone call with you to learn more about careers in this realm. My aim is to learn more about this work, so I can better plan my academic pursuits to prepare me to enter the (field of interest).  Your advice would be much appreciated.  Would you be available to speak by phone or in person on (X date/time, X date/time, X date/time)?  If those do not work for you, please feel free to send me an alternative that would be better for you.
Thank you for your consideration,

Your First Name

Your First Last Name 
Graduate Student 
Harvard Graduate School of Education 
Your Address 
Cambridge, MA 02138 
Your Phone 
Your Email
