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Career Services Office

Teacher Portfolios
Overview:

The teaching portfolio is a collection of materials that provides hard evidence of what you are telling interviewers about yourself as a teacher.  Although time consuming, they do capture the complexity of teaching as a professional practice.  Portfolios are not only helpful for an immediate job search but also for reflection, bonuses and advances certifications.  When selecting the contents, you should construct it, so that it is manageable and reflects your best work.
Getting Started:

Before you get started it may be helpful to answer the following questions:
1. Why are you creating the portfolio (reflection, job search, promotion)? 

2. Who will be the primary readers? What are their perspectives on teaching?

3. What are your strengths? What are specific examples of these strengths?

4. What are your weaknesses? How are you trying to improve these weaknesses?

5. What types of evidence will be important to your readers?

Second, review other teaching portfolios to see how others have presented their experiences.  Finally, you will want to choose your format based on your readers preferences.  

Formats:

1. Hard Copy – helpful to take to an interview and show interviewers examples of your work on the spot.
2. USB Drive – helpful to take to an interview and leave with the school.
3. Online – helpful as a link on your resume or in correspondence prior to the interview.
What to Include:
Remember to cull your materials and only use the best representations for your portfolio.  You want it to be manageable, yet informative.  It should be in a logical format and include a table of contents to guide the reader.  

1. Your Thoughts About Teaching: 

· A reflective “teaching statement” describing your personal teaching philosophy, strategies, and objectives.

· A personal statement describing your teaching goals for the next few years

2. Qualifying Documentation:

· Copies of diplomas and degrees

· Copies of teaching licenses and certificates

· Resume

What to Include (continued):

3. Documentation of Your Teaching: 

· A list of courses taught with enrollments and a description of your responsibilities

· Course descriptions with details of content, objectives, methods, and procedures for evaluating student learning

· Reading lists

· Assignments

· Exams and quizzes, graded and ungraded

· Handouts, problem sets, lecture outlines

· Descriptions and examples of visual materials used

· Descriptions of uses of computers and other technology in teaching

· Video of your teaching

4. Teaching Effectiveness:

· Evaluations from administrators 

· Written comments from students on class evaluations

· Comments from a peer observer or a colleague teaching the same course or grade level

· Statements from colleagues in the department or elsewhere, regarding the preparation of students for advanced work

· Letters from students, preferably unsolicited

· Letters from school leadership

5. Materials Demonstrating Student Learning: 

· Scores on standardized or other tests, before and after instruction

· Students’ lab books or other workbooks

· Students’ papers, essays, or creative works

· Graded work from the best and poorest students, with teacher’s feedback to students

· Instructor’s written feedback on student work

6. Activities to Improve Instruction: 

· Participation in seminars or professional meetings on teaching

· Design of new courses

· Use of new methods of teaching, assessing learning, grading

· Preparation of a textbook, lab manual, courseware, etc.

· Description of instructional improvement projects developed or carried out

7. Contributions to the Teaching Profession and/or Your Institution: 

· Publications in teaching journals

· Papers delivered on teaching

· Assistance to colleagues on teaching matters

· Work on curriculum revision or development

8. Honors, Awards, or Recognitions: 

· Teaching awards 

· Invitations based on teaching reputation to consult, give workshops, write articles, etc.

· Requests for advice on teaching by committees or other organized groups
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