Tips for Virtual Career Expos and Job Fairs
Adapted from tips from Faculty of Arts and Sciences
Before the Fair 
· Know who will be there. Look over the list of attendees and identify organizations you are most interested in pursuing. Find out what you can about the organizations that interest you and what they do.  
· Register for sessions you know you will attend.
· Cast a wide net! The fair is a great chance to compare and contrast many opportunities in a relatively short time. It is also a chance to practice talking to new people in a professional setting, a lifelong skill that you will need in any future job search or career. 
· Know what you will say about yourself, your skills, and what you can bring to the company. Describe specific experiences where you demonstrated your strengths; examples will make you a stronger candidate. If it’s a new area or type of company, think about asking about the workplace or organizational culture. Check here for sample questions.
· Prepare your resume. Update your resume, and make sure that it highlights your most marketable skills. While you may update your resume before submitting a formal application, at this stage your resume is an important tool for the employer to remember you. 
· Submit your resume to the Resume Book when you register for the Expo/Fair. If you miss the Resume Book, simply email your resume to employers of interest.
At the Fair 
· Be on time. First impressions count and will start as soon as you log on.
· Dress to impress. We encourage students to attend events in "smart" casual or business casual attire even with remote events. Examples include khakis, dress pants, skirts, button-down long sleeve shirts, sweater sets, blouses. Dress how you would dress for an in-person event.
· Use good body language. Sit up straight and make eye contact when introducing yourself. Try not to fidget, play with your hair, rock from side to side, look around when talking or being spoken to, or chew gum. 
· Speak with confidence when asking questions or introducing yourself.
· Keep it short. Asking questions or sharing an intro, if possible, are great ways to make an impression; however, leaving plenty of room and time for other students to engage is also important. 
· Ask whether and how the employer would like students to contact them and write down the representatives' names. It’s also okay to ask about the hiring procedure; you want to make sure you're doing it right. 
· Listen carefully when other students are asking questions, so you don’t ask the same question. 
· The early bird gets the worm! Sign on early or right on time and you may have the opportunity for casual conversation with the employer as other students are logging on. 
After the Fair 
· Follow up. Send a thank-you letter or email along with your resume; use the opportunity to reiterate how your background and skills match their needs. Consider using LinkedIn to connect with the contacts you made. Reference someone you met at the fair in the opening paragraph of your cover letter. For example, “After speaking with Jane Doe at the Diversity Opportunities Fair, I know my analytical and communication skills will be a good fit for the educational role at ABCD.” 
· Maintain contact. Organizations are busy doing what they do and may not get back to you right away. It’s okay to send a reminder if you haven’t heard anything in a few days. Better yet, find an article based on what you discussed at the fair, or related to the organization’s industry, and send that along with your email. It shows that you are genuinely interested in their work and actually paid attention. 
